
ADHS Annual Status Update Instructions 

Instructions for using the Annual Status Update website 

User Authentication 
A hyperlink to the ADHS Annual Status Update website is located on the EADHS website 

(http://www.eadhs.org).  

Upon navigating to the Annual Status Update website you will be presented with a login form. 

 

Enter your username and password and click Login. (Note: These credentials were supplied by RTI and 

are generally unique to each state.) 

If your login attempt is unsuccessful, please make sure you entered your username and password 

correctly and try again. You may attempt to login as many times as needed. If you cannot remember 

your username or password, please email Sang Yoo at RTI (syoo@njrati.org). 

Annual Status Update View 
Once you are successfully logged into the system, you will be taken to the Annual Status Update View. 

This view displays the Annual Status information for your state. 

 

http://www.eadhs.org/
mailto:syoo@njrati.org


Navigating the Annual Status View 

Here is a list of the basic features of this view. 

Corridor 

This is a list of the ADHS Corridors in your state. Selecting a Corridor will refresh the table with the 

Annual Status information for the selected Corridor. 

Year 

By selecting a year from this list, the table will display the Annual Status for the year you select. (Note: 

Status Updates you make will always reflect the current year, not the year selected in this list.) 

View 

You can switch between Annual Status Update, Corridor Summary and State Summary reports by 

selecting them from this list. 

Export 

The Export to Excel button will prompt you to download a Microsoft Excel file for the View you have 

selected. 

Paging 

In the last row of the table is the Paging Control represented by a ά1έ and usually followed by more 

numbers. This indicates there are more pages of date available and selecting a number will take you to 

the corresponding page. 

Updating the Annual Status 

The Annual Status View will allow you to make any updates to the current year. 

To begin editing a Section, click the Edit icon in the first column of the Annual Status View. This will 

display the Update Control. 

Example 1: Updating a Section (without subsections) 

 

This is what the Update Control looks like for Virginia Corridor Q Section 01.1.1. 

Here we can see the State, Corridor and Section ID for the selected Section. 

The Length field is the total length of the section in miles. 



The Status list is the first field you can change and allows you to select a new Status of Development for 

the Section. For more information on Status Codes see Table B-2 in the Cost to Complete Estimate 

Guidelines. (http://www.eadhs.org/statuscodetable.pdf) 

In a Section with no subsections, Mileage will always be the same as Length. 

The Existing list lets you describe the Section as New or Existing.  

Last Updated indicates the Year in which the Section was last Updated. (Note: When you click the 

Update button, this should say 2010 if your Update was successful.) 

The last field is Note for any comments you need to include about this Section for the current year.  

(Note: If you delete or change a Note, this will not affect the Notes from other years, only the current 

year.) 

The Split button splits a Section into two subsections. Sometimes this is necessary because a SectionΩs 

Status may not have changed for the full mileage of the SectionΩs Length. When a Section is Split, the 

Update Control will refresh to look similar to Example 2. 

When you are ready to publish an update to the current year Annual Status and save your changes to 

the Section, click the Update Button. 

Example 2: Updating a Section with subsections 

 

This is what the Update Control looks like for Virginia Corridor Q Section 01.1.3. This Section was split 

into two subsections. The Status is 3A3D for 0.5 miles and 4A1 for 0.3 miles in 2009. 

Updating subsections is very similar to updating an unsplit Section, with a few exceptions. 

1) For the current year, a split section must have two different Statuses. They cannot be the same.  

2) The  total of the Mileages must be equal to the Section Length. 

3)  Mileage should never be zero. If Mileage would be zero, please Merge the Section. (see below) 

The Merge button merges two subsections together, refreshing the Update Control to look similar to 

Example 1.  

When you are ready to publish an update to the current year Annual Status and save your changes to 

the Section, click the Update Button. 

http://www.eadhs.org/statuscodetable.pdf


Deleting an Update 
Updates to the Annual Status must be deleted manually by RTI staff. If you have made a mistake and 

need to delete an update to a Section for the current year, please email Sang Yoo at RTI 

(syoo@njrati.org) and indicate which Section needs to be rolled back. (Note: Updates are saved on a 

yearly basis per Section. For example, deleting an update for VA Q 01.1.1 in 2010 would revert the data 

for VA Q 01.1.1 to its last updated year, 2009.) 

Questions 
If you have any questions regarding the Annual Status Update website or these instructions, email Brad 

Cains at RTI (bcains@njrati.org). 

For questions regarding Annual Update Status policies or procedures, email Sang Yoo at RTI 

(syoo@njrati.org) or Jason Wang at ARC (jwang@arc.gov). 
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